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Abstrak

Esrawati Naibaho, Laporan Praktik Kerja Lapangan Program Studi
Ekonomi Jurusan Manajemen,Sekolah Tinggi llmu Ekonomi Tri Bhakti yang
berjudul “ Proses Administrsi Purchasing dalam PT.Basuki Rahmanta Putra, dan
memiliki rumusan masalah yaitu Bagaimana proses administrasi pembelian barang
pada PT.Basuki Rahmanta Putra. Penelitian ini dilakukan pada PT. Basuki
Rahmanta Putra yang merupakan perusahaan jasa yang menawarkan pelayanan
jasa  kontruksi. Metode Praktik Kerja Lapangan yang digunakan
Wawancara,observasi, dan study kepustakaan. Proses administrasi purchasing
barang, sangatlah penting untuk memastikan bahwa proses pembelian dilakukan
secara efisien dan efektif, serta memenuhi kebutuhan perusahaan dengan harga
yang terbaik dan mengurangi waktu dan biaya yang digunakan dalam proses
pembelian. Proses administrasi ini bertujuan untuk memastikan bahwa barang yang
diperlukan sesuai dengan kebutuhan di lapangan, hal ini akan mengurangi
pembelian barang berlebihan.

Kata kunci : Administrasi Purchasing , Pengadaan, Pemeliharaan
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ABSTRACT

Esrawati Naibaho, Field Work Practice Report of the Economics Study Program,
Department of Management, Tri Bhakti College of Economics entitled "Purchasing
Administration Process in PT.Basuki Rahmanta Putra, and has a problem formulation,
namely How is the administrative process of purchasing goods at PT.Basuki Rahmanta
Putra. This research was conducted at PT Basuki Rahmanta Putra, which is a service
company that offers construction services. Field Work Practice methods used Interviews,
observations, and literature studies. The administrative process of purchasing goods is
very important to ensure that the purchasing process is carried out efficiently and
effectively, as well as meeting the needs of the company at the best price and reducing the
time and costs used in the purchasing process. This administrative process aims to ensure
that the goods required are in accordance with the needs in the field, this will reduce the
purchase of excessive goods.

Keywords: Purchasing Administration, Procurement, Maintenance
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