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ABSTRAK

Laporan ini disusun berdasarkan kegiatan Praktik Kerja Lapangan (PKL) yang
dilaksanakan di PT. Cipta Bintara Engineering, khususnya pada Divisi Accounting.
Tujuan dari pelaksanaan PKL ini adalah untuk memahami secara langsung proses
administrasi keuangan yang dijalankan di lingkungan perusahaan konstruksi, serta
mengaplikasikan ilmu yang telah diperoleh selama masa perkuliahan.

Dalam pelaksanaannya, penulis terlibat dalam berbagai kegiatan administratif,
seperti rekapitulasi pengeluaran harian, penyusunan laporan penggajian karyawan,
pengelolaan absensi tenaga kerja proyek, pengarsipan dokumen, rekapitulasi
inventaris proyek, serta dokumentasi kegiatan lapangan. Metode yang digunakan
dalam pengumpulan data mencakup observasi, wawancara, dokumentasi, dan studi
kepustakaan.

Hasil dari kegiatan Laporan Praktik Kerja Lapangan menunjukkan bahwa proses
administrasi keuangan di PT. Cipta Bintara Engineering telah berjalan secara
sistematis, namun masih terdapat kendala seperti keterlambatan data dari lapangan,
pencatatan yang belum sepenuhnya digital, serta kurangnya koordinasi antar divisi.
Kendala ini menjadi pelajaran penting untuk meningkatkan efisiensi kerja melalui
digitalisasi sistem dan penguatan komunikasi internal.

Laporan ini diharapkan dapat memberikan kontribusi dalam peningkatan kualitas
administrasi keuangan perusahaan dan menjadi referensi praktis bagi mahasiswa
dalam memahami dunia kerja secara langsung.

Kata Kunci: Administrasi Keuangan, Pengeluaran Harian, Penggajian,
Inventaris Proyek, Praktik Kerja Lapangan.
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ABSTRACT

This report is compiled based on the Field Work Practice (PKL) activities
carried out at PT. Cipta Bintara Engineering, especially in the Accounting
Division. The purpose of implementing this PKL is to directly understand the
financial administration process carried out in a construction company
environment, as well as to apply the knowledge that has been obtained during
the lecture period.

In its implementation, the author was involved in various administrative
activities, such as daily expenditure recapitulation, preparation of employee
payroll reports, management of project workforce absences, document
archiving, project inventory recapitulation, and documentation of field
activities. The methods used in data collection include observation, interviews,
documentation, and literature studies.

The results of the internship activities show that the financial administration
process at PT. Cipta Bintara Engineering has been running systematically, but
there are still obstacles such as late data from the field, recording that is not yet
fully digital, and lack of coordination between divisions. These obstacles are
important lessons for improving work efficiency through system digitization and
strengthening internal communication.

This report is expected to contribute to improving the quality of the company's
financial administration and become a practical reference for students in
understanding the world of work directly.

Keywords: Financial Administration, Daily Expenses, Payroll, Project
Inventory, Field Work Practices.
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