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ABSTRAK

Laporan magang Program Studi Akuntansi, STIE Tri Bhakti, yang berjudul
“Prosedur Administrasi Invoice Masukan Pada PT. Zaitech Engineering
Indonesia”. Tujuan dari laporan magang ini adalah untuk memahami bagaimana
prosedur administrasi invoice masukan dilakukan dalam lingkungan kerja
profesional. Penelitian ini dilakukan di PT. Zaitech Engineering Indonesia, sebuah
perusahaan yang bergerak di bidang industri engineering. Teknik pengumpulan
data yang digunakan dalam penelitian ini adalah dokumentasi, tinjauan pustaka, dan
wawancara. Hasil penelitian menunjukkan bahwa administrasi invoice masukan
pada PT. Zaitech Engineering Indonesia dilakukan sesuai dengan standar
operasional prosedur dan kebijakan akuntansi yang berlaku pada perusahaan.
Prosedur tersebut dijelaskan secara rinci oleh penulis pada bagian pembahasan.

Kata Kunci: Prosedur, Administrasi, Invoice Masukan
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ABSTRACT

The internship report of the Accounting Study Program, STIE Tri Bhakti, entitled
“Procedures for Incoming Invoice Administration at PT. Zaitech Engineering
Indonesia”. The purpose of this internship report is to understand how the
procedures for incoming invoice administration are carried out in a professional
work environment. This research was conducted at PT. Zaitech Engineering
Indonesia, a company engaged in the engineering industry. The data collection
techniques used in this study were documentation, literature review, and interviews.
The results of the study indicate that the incoming invoice administration at PT.
Zaitech Engineering Indonesia is carried out in accordance with the standard
operating procedures and accounting policies applicable at the company. The
procedures are explained in detail by the author in the discussion section.

Keywords: Procedure, Administration, Incoming Invoice
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