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ABSTRAK

Indah Wulandari 232821024. Laporan magang ini disusun untuk
mendeskripsikan secara menyeluruh Prosedur Pencatatan Sistem Pembayaran
Siswa Pada Kumon Pengasinan Rawalumbu, sebuah industri pendidikan,
kKhususnya pada sektor pendidikan tambahan. Tujuan kegiatan adalah
mengidentifikasi kendala operasional, evaluasi efektivitas sistem pencatatan yang
berjalan, dan merekomendasi untuk meningkatkan akurasi, efisiensi, dan keamanan
data. Metode yang digunakan meliputi observasi proses administrasi, wawancara
staf, serta pengumpulan data selama pelaksanaan magang. Berdasarkan hasil
pengamatan, mengungkapkan beberapa masalah utama, antara lain tingginya
potensi kesalahan input, lambatnya proses rekonsiliasi dan pencarian data, serta
terbatasnya kemampuan pembuatan laporan otomatis dan pencadangan. Untuk
mengatasi hal tersebut, laporan merekomendsikan penerapan sistem pembayaran
terintegrasi (misalnya aplikasi web atau basis data) yang menyediakan input data
terstruktur, rekonsiliasi otomatis, pengendalian akses, dan pencadangan berkala,
dan juga bisa dengan pemanfaatan fitur lanjutan Excel (validasi data, PivotTable,
dan proteksi sel). Implementasi rekomendasi diharapkan menurunkan kesalahan,
mempercepat proses administrasi, dan meningkatkan transparansi serta keamanan
data keuangan di Kumon. Secara keseluruhan, prosedur yang berjalan sudah cukup
baik, namun masih perlu adanya peningkatan dalam penggunaan teknologi.

Kata Kunci : Prosedur, Pencatatan, Sistem Pembayaran
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ABSTRACT
Indah Wulandari. This internship report was prepared to comprehensively
describe the Student Payment Recording System Procedure at Kumon Pengasinan
Rawalumbu, an educational institution operating in the supplementary education
sector. The objectives of this internship were to identify operational challenges,
evaluate the effectiveness of the existing payment recording system, and propose
recommendations to improve data accuracy, efficiency, and security. The methods
employed in this study included direct observation of administrative processes,
interviews with staff members, and data collection throughout the internship
period. The findings revealed several major issues, including a high risk of data
entry errors, slow reconciliation and data retrieval processes, and limited
capabilities for automated report generation and data backup. To address these
issues, this report recommends the implementation of an integrated payment
system, such as a web-based application or database system, which provides
structured data entry, automatic reconciliation, access control, and regular data
backup. Alternatively, the utilization of advanced Microsoft Excel features,
including data validation, PivotTables, and worksheet protection, is also
recommended to enhance the existing system. The implementation of these
recommendations is expected to reduce errors, accelerate administrative
processes, and improve the transparency and security of financial data
management at Kumon. Overall, the current payment recording procedure has
been implemented adequately; however, further improvements in the utilization of
information technology are necessary to achieve greater operational effectiveness.

Keywords: Procedure, Recording, Payment System
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