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ABSTRAK 

 

Laporan magang ini membahas prosedur pencatatan petty cash pada PT Aryos 

Mandiri Utama. Petty cash digunakan untuk membiayai kebutuhan operasional 

perusahaan yang bersifat rutin dan bernilai relatif kecil. Tujuan laporan ini adalah 

untuk mengetahui prosedur pencatatan petty cash serta kendala yang dihadapi 

dalam pelaksanaannya. Metode yang digunakan dalam penyusunan laporan ini 

adalah observasi, wawancara, dan dokumentasi selama kegiatan magang. 

Berdasarkan hasil pembahasan, prosedur pencatatan petty cash dimulai dari 

pengajuan dana, verifikasi permintaan dan ketersediaan dana, penyerahan dana, 

penggunaan dana, penyerahan bukti transaksi, pemeriksaan bukti, pencatatan ke 

buku kas petty cash, penginputan ke Microsoft Excel, penjurnalan, rekapitulasi 

saldo, hingga pengisian kembali dana kas kecil. PT Aryos Mandiri Utama 

menggunakan metode fluktuatif karena saldo kas kecil dapat berubah sesuai 

kebutuhan operasional. Kendala yang dihadapi yaitu masih adanya 

ketergantungan pada pencatatan manual dan Microsoft Excel, belum adanya 

sistem akuntansi yang terintegrasi, serta risiko kesalahan input dan selisih 

pencatatan. Dengan demikian, pencatatan petty cash sudah berjalan cukup baik, 

namun masih perlu ditingkatkan melalui sistem yang lebih terintegrasi dan 

pengendalian dokumen yang lebih tertib. 

 

Kata kunci: petty cash, pencatatan, metode fluktuatif, kas kecil, pengendalian 

dokumen 
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ABSTRACT 

This internship report discusses the petty cash recording procedures at PT Aryos 

Mandiri Utama. Petty cash is used to finance the company's routine operational 

expenses with relatively small monetary values. The purpose of this report is to 

identify the petty cash recording procedures and the obstacles encountered during 

their implementation. The methods employed in preparing this report include 

observation, interviews, and documentation conducted throughout the internship 

period. Based on the discussion, the petty cash recording procedure begins with 

fund requests, verification of requests and fund availability, fund disbursement, 

utilization of funds, submission of transaction receipts, verification of supporting 

documents, recording in the petty cash book, data entry into Microsoft Excel, 

journalizing, balance reconciliation, and replenishment of the petty cash fund. PT 

Aryos Mandiri Utama applies the fluctuating fund method because the petty cash 

balance changes according to the company's operational needs. The obstacles 

encountered include reliance on manual recording and Microsoft Excel, the 

absence of an integrated accounting system, and the risk of data entry errors and 

recording discrepancies. Therefore, the petty cash recording procedure has been 

implemented fairly well; however, it still requires improvement through the 

implementation of a more integrated system and better document control. 

Keywords: petty cash, recording, fluctuating fund method, petty cash fund, 

document control 
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